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Guidance for Small Business Development Centers
IRS transcripts are useful to taxpayers affected by Hurricanes Katrina and Rita for assistance in reconstructing financial records and completing loan applications and can be obtained through several methods.  Clients who make appointments for assistance at SBDC sites can obtain transcripts to bring to their appointment using the following options:

· Call the IRS Disaster Hotline at 1-866-562-5227 to request transcripts be mailed to the address of record.  If the address has changed, the operator will change the address and send the transcript to the new address.

· Fax or mail a Form 4506-T, Request for Transcript of Tax Return to the appropriate number or address listed on the form.  Indicate “Hurricane Katrina” or “Rita” at the top and the request will be worked within 24 hours.

· If visiting a FEMA site staffed by IRS personnel, the IRS employee can obtain a copy by fax for the taxpayer.

· If near an IRS Taxpayer Assistance Center, transcripts can be printed for taxpayers while they wait.

For clients in SBDC sites obtaining assistance who have not previously secured copies of IRS transcripts, special procedures have been established:    

· Have the taxpayer complete a Form 4506-T, Request for Transcript of Tax Return.

· Request they enter the SBDC site location and fax number in item 5.

· Write “SBDC – Disaster Hardship Relief Assistance” on the top of the form.

· Contact me to process
                                Ann Makres, Stakeholder Liaison

                                1550 American Blvd E MS 4700

                                 Bloomington, MN 55425

                                (651) 726-1596 Phone

                                (651) 726- 1582 FAX

                                 Ann.P.Makres@irs.gov

� EMBED MSPhotoEd.3  ���








_1187526592.bin

